
It is state mandated for all employees working in childcare, regardless of position, to
a) Be 18 years of age to be left alone with any child.

b) Maintain annually, 15 hours of (state approved) ongoing training. 

c) Complete (2) two criminal background applications, 
d) TB skin test every (2) years and it must be negative
e) Not have any Drug Convictions
f) Provide a copy of a high school diploma and/or college transcript.
Employment Application

We consider applicants for all positions without regard to race, color, religion, sex, national origin, age, marital or veteran status, the presence of a non-job-related medical condition or handicap, or any other legally protected status.

“We Are an Equal Opportunity Employer”

PLEASE PRINT

	A
	Position Applying For
	Are you 18 years or older?
	I must make at least 
$
	Today’s Date

	
	How did you learn about us?

     ( Advertisement               ( Friend               ( Walk-In               ( Employment Agency               (Relative               ( Other _____________________

	
	Last Name
	First Name
	Middle Name



	
	Mailing Address
	City
	State
	Zip

	
	Telephone Number (s)
	Social Security Number
	E-mail Address

	
	Does anyone in your immediate family work here? If yes, list name(s), relationship, and Employment Title      ( No        ( Yes


Do you have a valid driver’s license?








( No
( Yes
Will you complete two criminal background check applications?





( No
( Yes
Have you been certified in First Aid/CPR?







( No
( Yes 
Are you willing to continue your educational status in Early Childhood Education?



( No
( Yes
Are you currently employed?

( No
( Yes

May we contact your employer?

( No
( Yes
Are you lawfully able to be employed in this country because of a Visa or Immigration Status?

( No
( Yes 
Do you understand you must provide a proof of citizenship or immigration status upon employment?
( No
(Yes 
Have you ever filed workmen’s comp?








( No
( Yes 
Have you ever been convicted of any violation, misdemeanor, or felony as an adult (over 18)?

( No
( Yes
Please explain:_______________________________________________________________________________
Are you willing to provide a drug screen? 







( No
( Yes
On what date will you be available for employment? ______/_____/______


Are you seeking     

( Full Time     

( Part time     

( Temporary    
 
( Volunteer
	B
	Education
	High School
	College/University/Trade

	
	Name & Location
	
	

	
	Years Completed
	
	

	
	Diploma/Degree Received
	
	

	
	Major Field of Study
	
	


Area of specialized training working with children
Special skills or certificate achieved
Please add any information you would like for us to know

	D
	Previous Employer
	Dates Employed
	Work Performed

	
	
	
	
	

	
	Address
	
	

	
	Telephone Number(s)
	
	
	

	
	Job Title
	Supervisor
	Hourly/Salary
	

	
	
	
	
	
	

	
	Reason for Leaving
	
	


	
	Previous Employer
	Dates Employed
	Work Performed

	
	
	
	
	

	
	Address
	
	

	
	Telephone Number(s)
	
	
	

	
	Job Title
	Supervisor
	Hourly/Salary
	

	
	
	
	
	
	

	
	Reason for Leaving
	
	


	
	Previous Employer
	Dates Employed
	Work Performed

	
	
	
	
	

	
	Address
	
	

	
	Telephone Number(s)
	
	
	

	
	Job Title
	Supervisor
	Hourly/Salary
	

	
	
	
	
	
	

	
	Reason for Leaving
	
	


I give Notebook Learning Center permission to contact any business reference provided above.
Signature








    
Date

/
/


______________________________________________________________________
	E
	“I hereby certify that the answers given by me are true and correct to the best of my knowledge. I further certify that I, the undersigned applicant, have personally completed this application. I understand that any omission or misstatement of material fact on this application or on any document used to secure employment shall be grounds for rejection of this application or for immediate discharge if I am employed, regardless of the time elapsed before discovery.”

	
	I authorize investigation of all statements contained in this employment application as may be necessary in arriving at an employment direction.

	
	I understand this application is the property of Notebook Learning Center. This application must be signed and dated before I will receive consideration for employment.


Signature








    
Date

/
/

Note: A resume’ may be attached to the application to provide additional information, but may not be substituted for a completed application.
